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WELCOME TO OUR SCHOOL
This book has been produced to provide parents, caregivers and interested
community members with general information about our school and to assist
parents and students to settle in and make a happy and smooth start to South
Lake Primary School.
Parents are always welcome at school and we encourage your involvement.

Please do not hesitate to contact us for any information you may require, or
with any questions you may have.

SOUTH LAKE PRIMARY SCHOOL
Our Vision
At South Lake Primary is that all members of the school community work
together to achieve their full potential, becoming self-motivated life-long
learners through an inclusive and empowering education.

OUR BELIEFS:
At South Lake Primary School we believe that students learn best when:


They are in a motivated, orderly and safe environment where
developmental education is acknowledged and implemented.



There are effective relationships between all members of the school and
the wider community.



The curriculum delivered encompasses different learning styles.



A wide range of student performance data is used to plan, implement
and monitor progress for continuous improvement.



High standards of student achievement, both academic and
non-academic, are the focus of our work within each classroom and
across the school.
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Principal

Mrs Leigh Liley

Deputy Principal

Mr Dean Smart

School Telephone

9395 3400

Other useful telephone numbers

Manager Corporate
Services

Mrs Tanya Redfern

Canteen

0414 080 441

School Officer

Mrs Doreen Milne

Dental Therapy

9417 3242

Out of School Care

9414 9802

Our School Song
South Lake is our school
Where our friends
Learn to become family.
From four corners we all gather,
Strong in our community
Challenges fill us with resilience,
Striving for excellence is our quest.
Pride in learning, truth and caring
Makes our school, South Lake, the best.

Acknowledgement to ex-staff members Alison Brown and Patrick Toohey
for the development of the SLPS Song.
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“FEATURES OF OUR SCHOOL”


SLPS is an Explicit Instruction school with a strong commitment to improving Literacy
and Numeracy outcomes for all students



A committed and caring staff who work hard to make continuous improvement in
student outcomes and reinforce our culture of support, care and belonging



Case Management Approach for individual students at risk of academic failure
including children with diagnosed learning difficulties



We are a Positive Behaviour Support School (PBS) with a whole of school focus on
Positive Student Behaviour and rewards



Art, Italian, Music, STEM and Physical Education specialist programs



Computer laboratory, interactive technology in classrooms, designated STEM & IT
Specialist and an updated automated library resource system



A new fully equipped Science Lab



All classrooms and the library are fully air conditioned and comfortable



Dental Therapy Unit on site



A Sustainable School



Sun Smart School



Canteen run by the School P & C Association



A Kindergarten program offering 15 hours a week



Before and after School Care next door



An active cultural incursions and excursions program



Designated play areas, with extensive play equipment



Breakfast Club 5 days a week



Senior Student Leadership Program



Chaplaincy Program (2.5 days per week)



Speech therapist intervention



MiniLit Sage and Cracking the code Literacy Programs



In term swimming

“KEEPING FAMILIES INFORMED”
We keep families informed through:


Regular assemblies run by classes or Student Leaders



Newsletters with school, class & community information



School APP ‘SkoolBag’



Mandated Department of Education summative reports terms 2 & 4



Parent interviews in Term 1



Parent Evenings



School Board



School Website



Pin-up Boards
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School Calendar 2022 for Students

8.45 am - School commences

2022

Term 1
Starts
Ends
Term 2
Starts
Ends
Term 3
Starts
Ends
Term 4
Starts
Ends

SCHOOL HOURS
10.45 am – Morning Recess

Monday 31st January

11.05 am – End of Recess

Friday 8th April
Tuesday 26th April

1.05 pm – Lunch Break
1.35 pm – End of Lunch Break

School Development Day Friday 3rd June
st

2.50 pm – School Closes

Friday 1 July
School Development Day Monday 18th July

Early Closure 2.30pm

Tuesday 19th July

each Thursday

Friday 23rd September
th

School Development Day Monday 10 October

Tuesday 11th October
Thursday 15th December

(Please ensure that children are
collected from school promptly
as delays often cause the

The above dates include the School

students distress)

Development/pupil free days. These
dates have been endorsed by the

Start of Day
It is recommended that children do

South Lake Primary School Board.
For all other dates including public
holidays please refer to the newsletter
and the term planner.

not come to school before 8.15am.
Students

are

to

wait

in

the

undercover area until dismissed. The
playground

equipment

is

“OFF

LIMITS” before and after school.
Please be punctual. Classroom doors open at 8.30 allowing the students time to get
organised and be ready for learning when the siren goes at 8.45am. Arriving on time and
collecting children promptly makes your child feel more secure. It can be very distressing
for a child to be left alone when school has finished for the day. If another person apart
from the child's parents is to pick up the child, the staff must be informed verbally
or in writing. This ensures the safety of your child.

ABSENCES
The Education Act states that explanations for ALL absences are
required, with medical clearances in the case of infectious diseases.
Please inform the school by using our app ‘Skoolbag”, calling the school on
9395 3400 or by sending a note to the classroom teacher when the child
returns to school. In the event of prolonged absences, please notify the
office.
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SkoolBag is a mobile App which allows instant communication to help
build strong family/school partnerships. You can use Skoolbag to inform
the school that your child will be absent, keep up to date with all the
latest information and receive urgent/important information at the click of a button.
Please download SkoolBag on your smartphone to help us keep you informed.

Install SkoolBag on your smartphone….





Please go to the app or play store and search for Skoolbag
Follow the instructions to join South Lake Primary School
Sign up using your email address and create a log in
Subscribe to all the groups you would like to receive
notifications for

please sign up to your child’s class so you are up to date
with all the latest notifications that are relevant to you
and your child

Once you have downloaded Skoolbag and signed up, you can….

Receive important/urgent information

Keep up to date with the school calendar using the Calendar
Events icon on the bottom bar

Submit absences and change of personal details through
EFORMS

You will find all the information you need under the GENERAL
tab where you can access the latest newsletter, canteen
menu, general notices, events and lots more,

For information more specific to your child’s class please go
to GROUPS where you will find all the groups you have
subscribed to

Please feel free to come to the office if you need any help
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ACCIDENT/ILLNESS

Where possible, parents will be notified immediately if children become ill or are seriously injured
at school. It is essential that information on the school computer system is accurate and up to date
to enable this emergency contact. The necessary forms must be filled in at the office before the
child will be released from the classroom.
ASSEMBLIES
Assemblies are conducted in the under cover area. Dates and times are advertised in each term
planner, the school newsletter and the Skoolbag App. Parents and friends are most welcome to
attend.
WHOLE SCHOOL POSITIVE BEHAVIOUR SUPPORT
South Lake Primary School is a Positive Behaviour
Support

school.

We

aim

to

provide

a

positive

environment in which each child is respected and
their right to learn is encouraged and protected. Staff
recognise that behaviour is learned and understand that
they must help and teach students learn more productive

and

responsible

behaviour.

They

understand

that

behaviour is influenced by the situations in which it
occurs and are proactive in altering aspects of the
classroom environment to assist in encouraging expected behaviours. Staff know that misbehaviour
serves a purpose for each student and so they take action to enable students to find ways of
belonging in more socially acceptable ways. The support of parents, teachers and children is needed
to ensure the development of self-disciplined students.
The values we aspire to are:

*

*

Be Respectful: Polite, Courteous

*

Be Resilient: Accountable; Perseverance

*

Be Safe: Care for Ourselves; Care for Others

*

Be Your Best: Do Your Best; Aim to Do Better

BICYCLES
For young cyclists, a footpath or shared path is the best place to ride. It is legal for children under
12 to ride on the footpath, but it is important to be aware that driveways are dangerous. Children

under the age of 10 should ride under the supervision of adults. Children using scooters are legally
allowed to use footpaths and shared paths. They must keep to the left and give way to pedestrians.
Everyone must wear approved cycling helmets that meet Australian standards and fit correctly at all
times while riding and scooting. Head injuries are the main cause of death and disability for young
road users. The wearing of helmets significantly decreases the chances of serious injury in the
event of crashes, so it is important that you ensure your children wear a helmet at all times whilst
cycling and scootering.
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CANTEEN
The school canteen is run by the Parents

LET’S TAKE A

and Citizens group and provides healthy
food at a fair cost. Our paid organisers

STAND TOGETHER

welcome, and need, parent help. The

At South Lake Primary we

Fridays. Menus are available from the

believe that the environment

canteen and the front office. Ordering

for students, staff and

can be done directly at the canteen but

parents should be safe and

should be done through the lunchboxes in

free from victimisation,

canteen operates Monday, Wednesday and

the classroom.

violence, harassment and
bullying of any kind.

BREAKFAST CLUB

We aim to uphold a ‘ZERO

Through the generosity of

TOLERANCE’ approach, as

Foodbank, Manna, staff and

bullying infringes on our

volunteers, Breakfast Club is run 5

fundamental rights of safety

days a week (Mon-Fri) between 8am

and fair treatment.

and 8.30am for all students. If you

Collaborative support from the

wish to volunteer or receive any

whole school community is vital

further information please contact

in establishing and

the office on 9395 3400

maintaining an environment in
which everybody feels valued
and safe, where differences

are genuinely accepted and
the esteem of individuals is
maintained.
A brochure is available
from the school office that
explains the whole
policy.

CUSTODY OF CHILDREN
Where there is a separation in the family and
one parent has custody of the child/children,
the school must be made aware of custody
details. Official documents relating to this
should be made available to the school. All such
information is strictly confidential.
Without official court documentation both parents
have equal access to the child concerned.

Dogs are not permitted on school grounds, even if on a leash.
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EARLY CHILDHOOD
Ensuring all children have the best start to their schooling career through
developing a passion for lifelong learning is essential.

The Australian Curriculum and Early Years
Learning Framework establishes the learning
outcomes expected of all students from
Kindergarten to Year 12.

At South Lake

Primary School, our early childhood staff
integrates developmentally appropriate formal
and informal teaching and learning practises.
We hope our approach will give your child a
solid foundation on which to build their future
education.
If you need to contact the Kindergarten or
Pre Primary please phone the office on
9395 3400.
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ENROLMENT AND CONTACT INFORMATION
This information is very important.

Please ensure that telephone numbers, addresses

emergency contacts and relevant health information is always kept up to date. It is essential
that you notify the office when any changes occur.
As part of the enrolment form parents are requested to inform us of any photographic
restrictions for their children. Photographs are used in the newsletter, displays in the office and
sometimes on the school web site. If your situation changes at anytime and you would like to alter
your details please inform the office.

EXCURSIONS
Teachers and the school may conduct excursions from time to time.

These are wonderful

educational opportunities and every child is encouraged to attend. The school reserves the right
to withdraw a child’s right to attend should it
believe it is appropriate.

Medical forms and

medication are taken on all excursions. The
school publishes a costing document each year
which

provides

details

for

the

maximum

expenditure that each year level will incur. Final
payment

dates

are

published

with

each

excursion and these must be adhered to by
families. Late payments will not be accepted
as deposits, bus bookings and final student
numbers are all carefully factored in to the
cut off date. Should a family have concerns about meeting the payment required they should
contact the Manager Corporate Services to organise a payment plan as it is desirable that all
students attend all excursions. EFTPOS is available in the front office.
HEALTH
Good health is vital to school progress and our students’ health needs are supported by a team of
qualified professionals. This includes:


A registered nurse attached to the Health Department making periodic visits to the school
to conduct health checks.



A school psychologist attached to the South Metro Education Region who provides a range of
services to students, parents and teachers. Parents should contact their child’s teacher to
refer their child to the psychologist and teachers wishing to refer students will contact
parents for approval before doing so.



The Government of Western Australia provides a School Dental Service to all children from
the year they turn five until the age of 17. The local dental therapy centre is here on our
site. Appointment notes are sent home with the children and the centre
can be contacted on 9417 3242.
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RECOMMENDED MINIMUM PERIODS OF EXCLUSION FROM SCHOOL FOR

CONTACTS AND CASES WITH INFECTIOUS DISEASES
CONDITION

EXCLUSION

EXCLUSION OF CONTACTS

Chicken Pox

Exclude until all vesicles have crusted.

Conjuctivitis
Diarrhoea

Exclude until discharge from eyes has
ceased.
Exclude until diarrhoea has ceased.

Refer any immunosuppressed children
(eg. Leukaemia patients) to their doctor. Do not exclude other contacts.
Do not exclude.

Hand, Foot and Mouth disease

Exclude until vesicles have crusted.

Do not exclude.

Hepatitis A

Exclude until 14 days after onset of
illness or 7 days after jaundice appears.
Young children unable to comply with
good oral hygiene practices should be
excluded if lesions are uncovered and
weeping.
Exclude until day after antibiotic treatment has commenced. Lesions on
exposed skin surfaces should be covered with a waterproof dressing.
Exclude for 4 days after the onset of
rash.

Do not exclude. Contact management
will be coordinated by Department of
Health staff.
Do not exclude.

Herpes simplex “Cold Sores”

Impetigo

Measles

Meningococcal infection

Exclude for 24 hours after antibiotic
treatment commenced.

Molluscum contagiosum

Do not exclude.

Mumps

Exclude for 9 days after onset of
symptoms.
Exclude until well

Parvovirus (B19 erythma infectiousm,
fifth disease) (Slap Cheek Syndrome)
Ringworm, scabies, pediculois (lice),

Exclude for 24 hours after treatment

Rubella (german measles)

Exclude for 4 days after onset of rash.

Streptococcal infection (including scarlet fever)
Whooping cough

Exclude for 24 hours after antibiotic
treatment has commenced.
Exclude for 21 days from the onset of
cough or for 5 days after starting antibiotic treatment.
Exclude until diarrhoea has ceased.

Worms (intestinal)

Do not exclude.

Do not exclude.

Do not exclude vaccinated or previously infected contacts. All other contacts should be excluded until 14 days
after the onset of the rash in the last
case. If susceptible contacts are vaccinated with 72 hours with the first
case they may return to school following vaccination. Contact management
will be coordinated by Department of
Health staff.
Do not exclude. Contact management
will be coordinated by Department of
Health staff.
Do not exclude.
Do not exclude.
Pregnant women who have been exposed to parvovirus B19 should consult their doctor.
Do not exclude.
Do not exclude. Refer pregnant contacts to their doctor.
Do not exclude.
Contact management will be coordinated by Department of Health staff.
Do not exclude.

Head Lice are an unfortunate side effect of life at school. Advice is available from the
school office/nurse on the treatment of head lice. If children have Head Lice they are
not to be sent to school until they are treated. Should they be identified at school,
parents are contacted and requested to take the child home. Notes are always distributed
to the appropriate class.

Please note that treating head lice is a whole family experience.
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MEDICAL EMERGENCIES
Please ensure that any and all medical conditions are made known to the school office
and the classroom teacher. If a child has a medical condition or allergy, which may
require emergency treatment, an Emergency Action Plan is to be completed.

Please

contact the office for this to be arranged. For serious medical conditions parents must
provide the school with written details of the condition including treatment. A form
for this is

available from the office.

Depending on the severity of the ailment an

interview with Administration may be required prior to enrolment. This must be constantly
updated to ensure the school has the most current medical information.

PLEASE ENSURE ALL CONTACT DETAILS ARE CURRENT AS NON CONTACT WITH
PARENTS OFTEN CAUSES GREAT STRESS TO YOUR CHILD WHEN
THEY ARE FEELING UNWELL.

MEDICATION POLICY
Under no circumstances will medication be administered to students
without full written instructions by parents and doctors. This is in line
with school and Department of Education policy. Forms are available from
the office. Teachers do not enter lightly into an agreement to administer
medication, and wherever possible, parents should come to the school to administer
medication. The school does not have ready access to a nurse so please ask your doctor for
medication which may be administered out of school hours.

IF YOUR CHILD IS NOT WELL, PLEASE DO NOT SEND HIM/HER TO SCHOOL.
SICK CHILDREN ARE MUCH BETTER OFF AT HOME.
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HOMEWORK
Homework can support higher levels of student achievement by extending the time available for students to consolidate skills and concepts learned at school. South Lake Primary
School’s Homework Policy was developed in consultation with the school staff and parents /carers and endorsed by the School Board.
All students in Kindy to Year 6 are expected to complete homework which comprises of:

home reading, sound / sight-word recognition, spelling Years 1 - 6, grammar, and maths.
Classroom teachers will inform parents of requirements for homework specific to their
year level.
INTERVIEWS
Parents are encouraged to make an appointment to see teachers about the progress of
their children. Please telephone the office on 9395 3400 to arrange appointments or email
the teacher directly.
LEAVING THE SCHOOL GROUNDS
Once children have arrived at school they must not leave the grounds. A form is to be
completed in the office and taken to the classroom teacher when collecting children
during the school day for appointments or due to illness. Teachers are instructed not to
release students into the care of any adult without the appropriate office form.
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LIBRARY BOOKS AND BAGS
All students are encouraged to borrow books from the school Library.
Students will often select books for them to read but also may select
more difficult books for parents to read to them. All children are
encouraged to have a cloth library bag in which they should transport their book to and
from school. Please make sure all books are returned to the Library by the due date.

LOST PROPERTY
Parents are urged to mark all clothes with their child’s name. Lost property is kept in each
block and is available for inspection at any time. Items are displayed regularly. Uncollected
items are disposed of at the end of each term or may be recycled through the P & C
Uniform Shop.
MOBILE PHONES
Mobile phones are increasingly prevalent in schools and many students carry
them during the day. While parents provide mobile phones to their children
for safety and other reasons, it is necessary that staff and students not be
disrupted by mobile phones in classrooms and to maintain good order in public
schools.
South Lake Primary School has established an Acceptable Use Policy for mobile phones to ensure they are used appropriately and correctly, by students,
when on the school site.
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NEWSLETTER

Our parent newsletter is distributed after each assembly. The newsletters are our primary
means of communication to parents, as they contain information on school policy and coming
events. In the event that you do not receive a newsletter, spares will be

available from

the office. Copies of the newsletter are attached to our website and the school APP. A
term planner is on the back of each newsletter.
PARENTAL INVOLVEMENT
Family and friends are most welcome to join in classes and offer students the help and sup-

port they need. Individual teachers will make their own requests however; your

involve-

ment is encouraged and appreciated. Parent rosters will be displayed and you are encouraged to place your name on them whenever you wish. Some areas, which may appeal to you,
include: listening to children read and assisting with changing books, assisting with story
writing, assisting with art and craft lessons, assisting with computer

activities, assisting

in the library covering books – this may also be done from home, making booklets and games,
canteen help, Support-a-Reader program and Breakfast Club. Should you have any spare
time or special skills that you are able to share with the school and children please contact

the office on 9395 3400.
STUDENT USE OF INTERNET AND ONLINE PROGRAMS / THIRD PARTY APPS
The use of internet and web based education resources has risen steadily over the last decade. South Lake Primary School provides access to the Internet in order to support learning
programs and teachers make decisions about the best technology to meet the needs of students. For your child to use these online programs and services, parents /carers must give
their written approval.

16

PARENTS AND CITIZENS ASSOCIATION (P&C)

The function of South Lake Primary P&C is to assist with raising funds for school purposes
and to encourage parent involvement in the education of their children.

School

information is discussed and explained at the meetings. Meetings are held on a regular
basis, for meeting dates please refer to the term planner on the back page of the
newsletter. New members are always welcome.
PARKING AREAS
The car park at the front of the school has been set aside for STAFF PARKING

ONLY. Please do not park in this area.
Parents are requested to use the KISS AND DRIVE car park on Mason Court between the
Canteen and the After School Care.
The disabled parking bay is for disabled drivers and/or passengers ONLY with accredited
Disabled Parking signs which need to be displayed.
Please drive with care around the school.
Note that 40 k.p.h. speed limit is in force before and after school. Parking has been sign
posted to ensure safe and efficient movement of students. Please observe the signs

posted in these areas as students safety depends on parents careful driving.
City of Cockburn Rangers have identified where community members can legally park in
proximity to SLPS. Please see map below.
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SOUTH LAKE PRIMARY SCHOOL BOARD
The Board is formed with the fundamental purpose of enabling parents and members of
the community to engage in activities that are in the best interests of students and will
enhance the education provided by the school.
The Board has the following functions:












To take part in:

establishing and reviewing from time to time, the school’s targets, priorities and
general policy directions

the endorsement and review of the school budget

evaluating the school’s performance in achieving them

formulating codes of conduct for students at the school
With the approval of the Director General to:

take part in the selection of, but not the appointment of, the school principal or
any other member of the teaching staff
To approve:

of a charge or contribution determined by the principal for the provision of
certain materials, services and facilities

of the costs determined by the principal to be paid for participation in an extra
cost optional component of the school’s educational program

of the items determined by the principal to be supplied by a student for the
student’s personal use in the school’s educational program

of an agreement or arrangement for advertising or sponsorship in relation to a
government school
To determine in consultation with students, their parents and staff a dress code for
students when they are attending or representing the school
To provide advice to the principal of the school on:

a general policy concerning the use in school activities of prayers, songs and
material based on religious, spiritual or moral values being used in a school
activity as part of religious education

allowing time for the special religious education of students in the school, but
the total number of hours so allowed in a school year is not to exceed 40
To promote the school in the community
To note the school’s Funding Agreement (with Schedules).

SCHOOL DRESS CODE
South Lake Primary School with the School Board has established a dress requirement for
all students attending the school. “School Dress requirements are tangible evidence of the
standards expected of students. A school’s dress requirements play an important role in
promoting a positive image of the school and creating a sense of identity among students”
Department of Education: Dress Requirements for Students.
At South Lake Primary School we believe that school dress code:







encourages equity among students;
increases the safety of students and ensures students are appropriately
dressed for specific school activities;
assists in building school and team spirit;
fosters and enhances the public image of the school;
keeps the cost of clothing within reasonable limits for parents.
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AVAILABILITY OF DRESS CODE ITEMS

The P&C run a uniform shop in A6. (Dates and times will be published in the newsletter)
The P & C carries a stock of:
T-shirts, shorts, skirts, skorts, wind-cheaters, track pants, faction shirts and hats, all at
competitive prices. Order forms for uniforms are available from the office.
APPROVED DRESS















School shirt OR plain red T-shirt OR
polo with sleeves
Navy blue shorts (above the knee) or
skorts
Navy blue pleated skirt
Plain navy blue track pants
School rugby sweater/zip jacket or plain
navy blue top
School faction shirt
Broad brimmed hats are compulsory all
year for ALL outdoor activities.
Jewellery /accessories to be kept to an absolute minimum. Ear studs/small sleepers
and a watch are acceptable. Jewellery is to be removed for sport.
For Health and Safety reasons, shoulder length hair must be tied back and hair must be
kept away from the eyes. Accessories that restrict the wearing of the school uniform
hat are not permitted e.g. Jo-jo Bows
If a student is required to wear a head covering for cultural, religious or ethnic
requirement, the headwear needs to be red or blue. If there are additional
requirements contact Administration for clarification.
When required, an event specific dress code will be advised by a supervising teacher
i.e. Choir Excursion.
Make-up and nail polish are deemed in-appropriate
Appropriate closed in footwear or strap-on sandals with a closed in toe. No thongs,
scuffs, crocs or slip ons are allowed.
No denim

SCHOOL FACTION GROUPS
When students enrol at school, they are placed in a School Faction (families are placed in
the same faction). The Faction names are:

ELLIOTT (Green),
STRICKLAND (Yellow)
CABLE (Blue).
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STAFF MEETINGS & STAFF PROFESSIONAL LEARNING SESSIONS
These are held weekly on a Thursday when we close early at 2.30pm. It is important that
children are picked up promptly on these occasions. Staff meetings occur twice a term
and staff professional learning sessions are held on the other days.
VOLUNTARY CONTRIBUTIONS
The voluntary contributions are set and ratified by the School Board each year.
The Voluntary Contribution for 2022 is $60 per child. ($15.00 per term)
Voluntary Contributions are payable at the front office and we have EFTPOS facilities.
Payment may be made in instalments. This amount helps toward the purchase of Library
and Reading Books, Sports Equipment, Maths Resources, Science Equipment, IT &
Computing Equipment, assists with subsidising incursions and excursions, and provides
funds for the school to help deliver an enriched educational program for your child.

Although they are voluntary, these payments are important and
are greatly valued by the school.

All Government Department premises are smoke and alcohol free zones.
Smoking or drinking alcohol is not permitted on the school grounds.
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